To:
Carthage Public Library District


Telephone No. 357-3232

APPLICATION FOR USE OF THE UPSTAIRS MEETING ROOMS OF

CARTHAGE PUBLIC LIBRARY DISTRICT

The organization, association, or group hereinafter named applies for use of the upstairs meeting rooms of the Carthage Public Library located on the second floor of the Carthage Public Library for the purpose, at the time and for the number of people as follows:

Name of organization, association, or group: ___________________________________ _______________________________________________________________________

Is the group/organization    ____ non-profit  or  ____ for profit

Purpose of event: _________________________________________________________ ________________________________________________________________________

Date: _______________
Time: ______________
Number of People: ________

Equipment requested, if any:

Tables _________________

Chairs _________________

Other __________________

The above named organization, association, or group hereby agrees that: it, its members and guests, in using the said upstairs meeting rooms, will abide by the rules and policies adopted for the use thereof by the Board of Directors of said Carthage Public Library, a copy of which rules and policies is hereto attached for greater certainty.  The Carthage Public Library and the Library Board are not responsible for any accident or injury incurred by any group or individual while using the upstairs meeting rooms.

Dated: _______________, 20___.

________________________________________________

(Name of Organization)

By _____________________________________________

(Telephone Number) ___________________________

Approval of application

Dated: _______________, 20___.

By ____________________________________________________________

RULES AND POLICIES FOR USE OF THE UPSTAIRS MEETING ROOMS AT THE CARTHAGE PUBLIC LIBRARY

1. The number of people using the room shall not exceed 35.

2. No admittance charge may be levied for entrance to the meeting.

3. The organization, etc., using the upstairs meeting rooms must be the same as the one named on the application form.

4. A responsible adult must be present at all times for those meetings involving non-adults.

5. No alcoholic beverages will be served or allowed at any time on the premises.

6. No “controlled substance” (as now or hereafter defined by statutory law of Illinois) may be served or allowed at any time on the premises.

7. No person shall smoke at any time on the premises.

8. No firearms may be brought on the premises.

9. No equipment or furnishings shall be removed from the premises.

10. No signs, decorations, or other items may be attached to any wall, ceiling, or other permanent fixture on the premises.

11. Any group using the premises, the equipment or furnishings of the premises, shall be responsible for any and all damages from such use, ordinary wear and tear excepted.

12. All meetings must conclude by the closing time of the library.  Those using the premises shall restore the area to the condition in which they found it, before leaving the facility, prior to the library’s closing.

a. Lights turned off

b. Heating or cooling adjusted per instructions

c. Trash removed

d. No foodstuffs left

e. Kitchen facilities, if used, must be clean

13.  The organization shall reimburse the library for expenses (paper products, soap, etc.)

14.   There is no charge for non-profit groups.

15. Other groups will be charged $50.00 each day of use.
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